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Proposal to Host the Pediatric Section Annual Meeting


Proposed Site: 




Proposed Year(s): 




Local Host(s) (Must be Section Members in good standing):




Proposed Theme(s): 




Available local resources to speak, and possible topics: 

· Raimondi Lecture:



· AAP/SONS:  




Other highlighted programming (may include likely attendees): 




Can you meet the deadlines for the following?
· October (14 months before the meeting): Begin discussions, themes
· January (meeting year): Electronic Signatures from MD’s on planning committee
· January to March: APP program development, CME, Budget assessment
· May: 
· Exhibitor prospectus development and executions; Planning group to share their industry contacts with central office.
· Learning objectives for Annual Meeting and APP seminar due to AANS
· Complete CME Needs Assessment Documentation
· Mid- May to July: Preliminary Program development and execution
· June Abstract reviewers selected according (see Section charter) and provided to AANS
· July (early): Send draft budget to Pediatric Section leadership for review
· July (late): List of Moderators to AANS
· August (late): Slot accepted abstracts into oral and poster
· Multiple phone conferences
· Other deadlines (not meeting deadlines may affect meeting flow and cost.


Other: 
· It is strongly recommended that at least one host stay on site at the hotel to be available to resolve all of the last-minute issues that come up. Are you willing to do so?

Notes:




Name:


Institution: 


Signature:
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